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KE HOACH 
Dao tan, boi derng dAi ngii chuyin vien, thtr ky 	trinh dio tao va 

thtr kST khoa chuyen nghiep 

Nham nang cao chat luting d6i ngii can b9, vien chIrc va thkrc hien mvc 
tieu chitin Dirac ,phat trien nguon nhan hrc 	Trueng den nam 2030; Throng 
Dai hoc Thu Dau M6t xay chrng K'e hoach dao tao, boi duong d6i ngil chuyen 
vien, thu ky chuong trinh dao tao va thu k3r,  khoa chuyen nghiep nhu sau: 

1. Muc dich, yeu ciu 

1.1. Muc dich 

,Nang cao chit luting d6i 	nhan 	 U theo tinh chuyen nghiep, dap ng 
nhu cau cho cac vi tri vies lam thu ky chuong trinh dao tao, thu l4 khoa, chuyen 
vien tai cac don vi thu6c Throng. 

1.2. Yeu au 

- Viec tuyen chon nhan su de cu di dao tao, b6i duong dugc den hanh 
cong khai, dung doi tugng, dam bao chat luting va hieu qua. 

- Chuang trinh, not dung dao tao, b6i duong phil hop, b6 sung cac ky 
nang, kien thirc chuyen mon, nghiep vv can thiet dap 1mg yeu cau, tinh chat 
ding viec hanh chinh, thu l4 chuyen nghiep. 

2. SA Itrcrng - DAi timing — Dieu kien tham gia: 

- S6 luting: 50 nguoi. 

- D6i war-1g: Tuyen ch9n sinh vien uu to cua 
tot 

Dai hoc Thu Dau 
MAt hoac cac twang dai hoc trong va ngoai nuac, tot nghiep dai hoc loaf kha, 
gioi thu6c tat ca cac nganh, có nang hrc va kha nang phat trien tot; uu lien nguoi 
cc') h6 khau thu6c tinh Binh Duang hoac cac tinh khu vvc lan can. 

Twang hop sinh vien tot nghiep cac twang dai hoc nuac ngoai ho4c cac 
chuong trinh lien ket vai nuac ngoai thi phai có chimg nhan cua Civic Khao thi 
va Kiem dinh chat luting gido duc cong nNn. 

- Dieu kien tham gia: NgtrZri dugc dr di dao tao, b6i duong phai chap 
hanh theo su phan ding cong tac cua Nha tn.remg va cam ket lam viec lau dai tai 
Throng Dai hoc Thu D'au M'6t sau khi hoan thanh khoa dao tao, b6i dutng.  • 

3. NAi dung dio tao, bAi duong: 

- Dao tao, b6i throng cac ky 'fang, nghiep vv ve: 

+ Phat trien van hoa cong sa 



+ Nghiep vu thu 	quan tri van phong 

+ Ky nang soan thao van ban 

+ Ky nang quan 13'7 sap xep theyi gian bieu 

+ Ky nang giai guy& van de 

+ Nghe thudt va tam ly giao tiep 

+ Cac van de ve le tan, khanh tiet 

- Ca nhan sau khi tham gia dao tao, b6i du'6ng cac ky nang, nghiep vu 
ten duoc bo tri cong viec phi' hop tai Truong. Qua qua trinh lam viec se tiep tuc 
lua chon, dao tao nang cao trinh d6 chuyen mon len thac si, tien si de tham gia 
cong tac giang day, nghien ciru khoa hoc va có the dam nhan vao vi tri lanh dao 
chuong trinh dao tao, khoa, phang, ban, vien, trung tam thu6c Throng. 

4. Kinh phi dao 4o, bOi duro'ng 

Tnreng Dai hoc Thu Dau M6t chi tra chi phi dao tao, b6i duong. Sau khi 
ket thitc khoa dao tao, neu ca nhan khong tiep tuc lam viec tai Tnrong Dai hoc 
Thu Dau M6t nhu da cam ket thi phai boi hoan toan b0 chi phi dao tao, boi 
&rang ma Nha tnrong da chi tra. 

5. TO chfrc thvc hi?n 

- Phong T6 chile: Xay dcmg thong bao tuyen dung, ke hoach dao tao, b6i 
throng d6i ngu chuyen vien, thu 1(57 chuang trinh dao tao, thu ky khoa chuyen 
nghiep; huong clan thvc hien hop d6ng dao tao va cam ket khi hoan thanh lchOa 
dao tao. Theo dOi qua trinh dao tao, b6i du'Ong cda ca nhan va bao cao ket qua 
voi Lanh dao Tnrong. 

Phong Cong tac sinh vien: Phi hop,  vai cac khoa ra soat, giai thieu 
&rang sinh vien tru to co thanh tich hoc tap tot va có nguyen vong lam viec tai 
Tnrerng de cir tham gia dao tao, boi duong. 

- Phong Ke toan: Giai quyet chi phi cho khoa dao tao, b6i du6'ng theo quy 
dinh. 

- Cac don vi: Ph6 bien ke hoach den toan the sinh vien thu6c don vi, dac 
bit la sinh vien chuan bi tot nghiep; Giai thieu, chon, 	cac ca nhan 	dieu 
kien tham gia khoa dao tao, boi duong. 

Teen day la Ke hoach dao tao, boi duong doi ngu chuyen vien, thu lc)",  
chuang trinh dao tao, thu ky khoa chuyen nghiep, de nghi Tnrang cac don vi 
trien khai thuc hien nghiem tuc tinh than not dung dm Ke hoach./. 

Nol nh(in: 
- HQi dong truang; 
- HT, cac PHT; 
- Cac don vi thuOc Tnftg; 
- Ltru: VT, TC. 
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